
Preparing papers for conference proceedings

Instructions to Authors

International Gear Conference, 26th-28th August 2014, Lyon, France.
1 INTRODUCTION

All papers must be supplied in electronic format using PC Word and authors are asked to comply with our guidelines below to ensure a standard layout throughout the Conference Proceedings.  Authors’ papers will be checked for uniformity and made into Acrobat pdf files.  These Acrobat files will be used to produce the printed hard copy of the Conference Proceedings for delegates and they will also be published online. We would therefore appreciate your help by carefully following the instructions outlined in this Guide.

Please note the following:

· Firstly, please ensure you have the right to publish the material you supply and that all necessary permissions have been obtained.

· The preferred software package for preparing your paper is Word for the PC. 

· Your Word document should be submitted to the conference website at:
http://int-gear-conf14.sciencesconf.org.
· No proofs are provided to authors and papers are not proof-read.  The publishers will check that the pdf file matches the version supplied by the author.

2
LAYOUT
The size of the Proceedings is 244 mm deep x 170 mm wide and text must fit within an area of 198 mm deep x 120 mm wide.  Therefore the settings in ‘Page Setup’ should be:

Custom Page Size: 
244 mm deep x 170 mm wide

Margins:
Top: 16 mm   Bottom: 30 mm   Left: 25 mm   Right: 25 mm

· On the first page of your paper only, at the top of the page, type the paper title in 14pt Arial bold (use initial capital letter on the first word only), flush with the left-hand margin. 

· Leave one line space and type the author’s name(s) in 9pt Arial bold, flush with the left-hand margin.  To be consistent throughout the proceedings, please use initials and surname only.
· Directly below the author’s name(s) type the Company/University (with relevant department) followed by the country, in 9pt Arial, flush with the left-hand margin.

· On the first page only, leave a gap of at least 2.5 cm beneath the last line of the author’s affiliation before starting to type the main body of the text.

· On the second and all subsequent pages fill the text area as much as possible, avoiding leaving large white space.

· Please use Cambria for ALL text in your paper (including ALL headings, table headings, figure captions, notation and references etc.)

· Size: 9 point for all text (as above).

· Use single-line spacing NOT double-line spacing.

· Fully justify the main text of your paper.

· Leave one line space between paragraphs.  NO indents.

· An Abstract (maximum length 100 words) should be at the beginning of the paper, followed with two lines of space.  This has a main heading but is not numbered.

· The paper length is limited to ten (10) pages for regular papers and four (4) for posters.  Your paper will always take up an even number of pages, even if the last page is blank.

3
MAIN HEADINGS (numbered 1, 2, etc.)  – 

Set in bold type, capital letters, flush with the left-hand margin. Allow two lines space above and one line space below. DO NOT number individual paragraphs.

3.1

Sub-headings (numbered 3.1, 3.2, etc.)

Set in bold type, initial capital letter on the first word only, flush with the left-hand margin.  Allow one line space above, no space below.

3.1.1
Sub-sub-heading (numbered 3.1.1, 3.2.1, etc.)

Set in bold, italic type, initial capital letter on the first word only, flush with the left-hand margin.  Allow one line space above, no space below.

3.1.1.1
Sub-sub-sub-heading (numbered 3.1.1.1, 3.2.1.1, etc.)

Set in italic type, initial capital letter on the first word only, flush with the left-hand margin.  Allow one line space above, no space below.

Figure captions  –  set in bold type, initial capital letter only, centred under the figure.

Table headings  –  set in bold type, initial capital letter only, centred above the table.

Notation and mathematics  –  For extensive mathematical formulae or symbols, please provide notation at the beginning of the paper.  In the body of the paper, leave one line space above and below equations and formulae.

References in text to published work should be numbered consecutively throughout the paper using Arabic figures in parentheses: (1), (2), etc., and collected together in a section headed: 

REFERENCES which should be placed at the end of the paper.

Units   –  SI units (BS 5775) should be used throughout.

4
URL ADDRESSES

For the purpose of making the Proceedings available online, it is important to pay particular attention to URL addresses which will be hyperlinked.  Could you please note the following:

1. Please use http://www.bbc.co.uk (for example) as the URL
2. Do not allow the URL to run over a line

3. Try not to put a bullet point/listing in front of the URL, or put URLs in a tabular form 

When referring to a URL, you may also wish to include when it was last accessed. 

Also, if citing a DOI, please use the preferred CrossRef citation style. DOIs do not replace traditional bibliographic citations but are a very useful addition, especially if articles are published online with volume, issue, and page numbers. 

An example of a DOI in a journal citation is:

(1) Engelhard, H. H., Egli, M. & Rozental, J. M. (1998) Pediatr. Neurosurg. 28, 279-285. doi:10.1159/000028665

An alternate format is to include the DOI as a URL:

(1) Engelhard, H. H., Egli, M. & Rozental, J. M. (1998) Pediatr. Neurosurg. 28, 279-285. doi:10.1159/000028665, http://dx.doi.org/10.1159/000028665
5
PHOTOGRAPHS AND DIAGRAMS

· Please ensure that you have obtained the relevant Copyright Permission for any figures or photographs used.

· Please bear in mind, particularly when using graphs or bar charts, that whilst colour is encouraged in the CD version of the Proceedings and online, the printed proceedings are produced in black and white only.  It may be necessary to distinguish the different lines or graphs, for example by using patterned backgrounds, by adding symbols such as ■, ●, ◊ to graph lines or by making the lines solid and broken, etc.  Colours such as yellow do not print clearly and a worthwhile tip is to check the output of the colours by printing your paper in black only. 

· Scan all images at a minimum of 300 dpi and place them in position within your paper.  Figures and tables must not appear within or after the References.

· Keep the size of the diagrams/photographs to within the type area detailed above.

· Number figures consecutively (1, 2, 3, etc.).  Do not number as per section number (for example, if the first figure is in section 3, it should be Figure 1 not Figure 3.1).

